Action “ed” Words For a Résumé

	Accommodated
	Drove
	Performed

	Accomplished
	Earned
	Pinpointed

	Achieved
	Effected
	Planned

	Adapted
	Eliminated
	Prepared

	Adjusted
	Established
	Programmed

	Administered
	Evaluated
	Promoted

	Analyzed
	Expanded
	Proved

	Approved
	Expedited
	Provided

	Arranged
	Filed
	Received

	Assisted
	Filmed
	Recommended

	Attended
	Fired
	Reduced

	Babysat
	Generated
	Reinforced

	Bussed
	Greeted
	Reorganized

	Cared
	Helped
	Researched

	Carried
	Hired
	Revamped

	Cashiered
	Honored
	Reviewed

	Cleaned
	Hosted
	Revised

	Clerked
	Implemented
	Saved

	Collaborated
	Improved
	Scheduled

	Collected
	Increased
	Served

	Compiled
	Influenced
	Set up

	Completed
	Interpreted
	Solved

	Computerized
	Interviewed
	Started

	Controlled
	Launched
	Stocked

	Conducted
	Lead
	Structured

	Cooked
	Learned
	Supervised

	Coordinated
	Lectured
	Supported

	Copied
	Maintained
	Swept

	Counted
	Managed
	Taught

	Created
	Monitored
	Terminated

	Delegated 
	Mopped
	Trained

	Delivered
	Motivated
	Transcribed

	Demonstrated
	Mowed
	Typed

	Developed
	Organized
	Volunteered

	Directed
	Painted
	Washed

	Distributed
	Participated
	Worked


